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RISK ASSESSMENT PROCEDURE
This is the risk assessment procedure for Old Patesians RFC mini and junior section operating at Everest Road.
It has been designed to assess and manage / reduce the types and levels of risk that people attending at OPRFC (be they players, coaches, spectators or others) are exposed to.

It is also designed to ensure that the mini and junior section complies with the requirements of the RFU Seal of Approval programme.

The Mini & Junior section will ensure that at least two Full assessments are carried out each year:-

The first Full assessment will take place at least 2 weeks before the season begins in September each year to ensure that all hazards are identified and any necessary action is completed before the season commences;

The second Full assessment will take place during January/February each year to ensure that the club is maintaining appropriate safety standards throughout the active playing season.  This assessment will take place at least 4 weeks before the club’s annual Festival (usually in March each year) with particular emphasis on the significantly increased numbers of players and spectators who attend this event.

A Full assessment must be undertaken by at least four current members of the mini and junior coaching team who collectively are able to assess the risks across the entire age range that the section supports.  Each Full assessment will cover all the areas specified in the Areas to Review form (attached) and with specific reference to the General Assessment and Fire Risk Assessment criteria (also attached).   Each Full assessment must be recorded on a Full Risk Assessment Form and held by the club for a period of at least 3 years.

In addition to the Full assessments detailed above at least one coach responsible for each age group will undertake a Routine assessment on each occasion that that age group is playing or training (whether at Portway or at some other clubs facilities)

A Routine assessment will involve each such coach satisfying himself first with the emergency vehicle access to the venue.  Each coach must also check the designated playing/training area is free from hazards and fit for activity. Each coach will also satisfy himself that any/all equipment is safe and appropriate for their age group, and finally will ensure that all children who attend to play/train are registered with the club and the RFU and are playing in their correct age group and are appropriately attired and fit to play/train. 

A Routine assessment will be recorded in the form of an attendance register (an example of which is attached) that will be maintained by the coach for at the least the period of the current season.


AREAS TO REVIEW – RISK ASSESSMENT FOR OPRFC
	EXTERIOR AREAS
	CHECKED
	COMMENTS/REPAIRS NEEDED
	ESTIMATED COST

	Match Pitch 1st 
	
	
	

	Match Pitch 2nd 
	
	
	

	Storage Room(s)
	
	
	

	Changing Room(s)
	
	
	

	Toilet(s)
	
	
	

	Access Road
	
	
	

	Car Park
	
	
	

	INTERIOR AREAS


	CHECKED
	COMMENTS/REPAIRS NEEDED
	ESTIMATED COST

	Kitchen
	
	
	

	Bar
	
	
	

	Main Room
	
	
	

	Toilet(s)
	
	
	

	Shop
	
	
	

	Presidents Lounge
	
	
	

	Storage Room(s)
	
	
	

	Corridors
	
	
	

	ADMINISTRATIVE AREAS


	CHECKED
	COMMENTS/REPAIRS NEEDED
	ESTIMATED COST

	Committee Room
	
	
	

	
	
	
	


GENERAL ASSESSMENT
	POTENTIAL HAZARD
	MAGNITUDE OF HAZARD
	SEVERITY OF RISK

	Emergency Vehicle Access


	
	

	Tripping Hazards


	
	

	Inappropriate Material


	
	

	Sewage/Water Course


	
	

	Training Equipment


	
	

	Sanitary Conditions


	
	

	Bar Equipment


	
	

	Kitchen Equipment


	
	

	Cleaning Materials


	
	

	Electrical System


	
	

	Furniture


	
	


FIRE RISK ASSESSMENT
	RISK/HAZARD
	ACTION TO BE TAKEN

	Sources of Ignition


	Electrical/Gas appliances must be checked and any risk assessed, recorded and appropriate action taken

	Combustible Material


	Any inflammable material to be locked away in a safe area when not in use

	People at Risk


	Identify any special needs.  Does anyone need assistance in the event of evacuation

	Detection & Warning


	Fire alarm fitted and maintained regularly.

Fire alarm audible throughout the whole building

	Means of Escape


	All fire doors in accordance with the fire

officers specification.  All emergency routes

signed and doors have illuminated signs.  All

kitchen / bar staff have access to an exit

	Maintenance


	All corridors and passages to be kept clear of any obstacles. All emergency access routes to remain clear at all times

	Fire Fighting Equipment


	Maintained at least annually and updated as

advised by the supplier.

	Training & Instruction


	All coaches, kitchen and bar staff instructed on safety equipment and procedures

	Records


	To be maintained by the M & J section away

from Portway ecords (and as part of Seal of

Approval)


Full Risk Assessment Form 

OLD PATESIANS RFC MINI & JUNIOR SECTIONS

Venue: 

Names and positions of persons doing check:

1

2

3

4

Date of check:

Emergency Access
Check that emergency vehicles can access facilities, that emergency escape routes are satisfactory and that a working telephone is available with access to emergency numbers.
Can emergency vehicles access all areas ? 


Yes (   No ( (If no, please outline the issues and action taken, if any.)

Have emergency access points been checked and assessed as operational? 

Yes (   No ( (If no, please outline the issues and action taken, if any.)

Is a working telephone available and accessible to all?

Yes (   No ( (If no, please outline the issues and action taken, if any.) 

Playing/training area
Check that the area and surroundings are safe and free from obstacles.

Is the area fit and appropriate for activity?

Yes (   No (  (If no, please outline the hazard, who may be at risk and 
 action taken, if any.)

Equipment
Check that it is fit and sound for activity and suitable for age group/ability.

Is the equipment safe and appropriate for activity? 

Yes (    No ( (If no, please outline unsafe equipment, who may be at risk and action taken, if any.)

Safety Information
Check that evacuation procedures are published and posted somewhere for all to see. Ensure that volunteers and staff have access to information relating to health and safety.

Are emergency procedures published and accessible to those with responsibility for sessions in the club?

Yes (   No ( (If no, please outline what information is missing and action taken, if any.) 

Do volunteers and staff have access to information relating to health and safety? 

Yes( No( (If no, please outline what information is missing and action taken, if any.)

Performers
Check that the attendance register is up to date with medical information and contact details. Check that performers are appropriately attired for the activity.  Are all player properly registered with the Club and RFU and playing in their appropriate age group.

Are the registers in order?

Yes (   No ( (If no, please outline current state and action taken, if any.) 

Are performers appropriately attired and safe for activity? 
Yes (   No ( (If no, please outline unsafe equipment/attire and action taken, if any.)

General

Does the club need to take any further action? (If yes, please specify.)

Signed:





Date:

Name: 
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CLUBHOUSE AND GROUND:
EVEREST ROAD, CHELTENHAM
GL53 9LA
(01242) 524633

www.old-pats.freeuk.com




